COMPLETION CHECKLIST                         





	CONSENT – 2051100-RMAVAR/B

	APPLICANT NAME: 
	Elaine Sun
	Date:
	19-Jul-2018

	PROJECT DESCRIPTION:
	cancellation of consent notice 7056308.3 from 13 consent notices

	PROJECT LOCATION:
	30 Opononi Heights Drive, Opononi   0473

	CONSENT COMPLETED 

	Paperwork matches workflow tasks (S92 / S37)
	Tick or N/A
	95 report, decision & approved plans signed, dated and stamped
	Tick or N/A

	Accidental Discovery Protocol with Decision
	
	Summary of Decision completed 
	

	Relevant correspondence printed and filed
	
	Identify parties to receive copies of Decision
	

	HAIL memo printed and filed under Decision
	
	Copy of NES-SC report given to Tash
	

	COMMENTS:


	PATHWAY ENTRIES

	All relevant workflow tasks closed (check dates) 
	Tick or N/A
	All time entered in Timesheet Entry task
	Tick or N/A

	If SUB: number of additional lots created recorded in Application Dimensions
	
	Full list of breaches inserted in Reference fields
	

	Consent type recorded in Consents field (LUC, SUB, Notified, Non-notified etc.)
	
	Activity Status recorded in Consents field (Discretionary, Non-Complying etc.)
	

	Consent Notice details inserted in Reference field: KIWI / VEG / OTH
	
	Pathway description = description in 95 report & decision
	

	COMMENTS:

	FINAL ADMINISTRATION

	All informal notes removed (post-its, sticky notes etc.)
	Tick or N/A
	Monitoring fee confirmed on front cover
	Tick or N/A

	Site visit date & mileage on front cover
	
	Property file returned to Planning Support
	

	All staples and paperclips removed
	
	Any duplicated documents removed
	

	Paperwork hole punched and attached under correct dividers (no loose sheets)
	
	Print off assessment checklist and file under Internal Assessment cover sheet
	

	COMMENTS:


	COMPLETED  BY:   Initials -                           Signature -                                                  Date -


